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LOCATION   OF  PRINCIPAL  MUNICIPAL 
DEPARTMENTS  AND   SERVICES 


CITY  HALL 


Telephone 


LA  3-5100 


ADMINISTRATIVE    SERVICES  5th  floor 

Administrative  Division 
Budget  Division 
Personnel  Division 
Purchasing  Division 
Office  Machine  Repair  Unit  Basement 

AUDITING  1st  floor 

Bills  and  Accounts 

CITY    CLERK  2nd  floor 

Boat  Licenses  (Council  appr.) 
Bootblacks  (16-21  yrs.) 
Business  Certificates 
Cemetery  Permits  (Council  appr.) 
City  Ordinances 
Claims 

Fishing  and  Hunting  Licenses 
Gun  Club  Licenses  (Council  appr.) 
Jitney  Licenses  (Council  appr.) 
Newsboys  (16-21  yrs.) 
Shell  Fish  Permits  (Council  appr.) 
Sunday  Sports  (Council  appr.) 

CITY    COUNCIL  4th  floor 

Clerk  of  Committees 
Council  Committees 
(Regular  Weekly  Meetings,  Mondays,  2  P.M.) 

CITY    MESSENGER  4th  floor 

City  Documents 

CITY    RECORD  3rd  floor 

COMPLAINTS    DIVISION  2nd  floor 

CREDIT    UNION  3rd  floor 

City  Employees 

MAYOR'S    OFFICE  2nd  floor 

mayor's  office  telephone  LA  3-1 100 

Public  Celebrations  2nd  floor 

Entertainment  Licenses  3rd  floor 
Newsboys  (Boston  Common) 

PRESS    ROOM  -    3rd  floor 

RETIREMENT    BOARD  3rd  floor 

TREASURY    DIVISION  1st  floor 


CITY    HALL  ANNEX 
Telephone  LA  3-  5 100 


ASSESSING 

Abatement  Petitions 
Assessors  Certificates 
Excise  Taxes 

BUILDING 

Appeals  —  Building  Code 

Appeals  —  Zoning  Law 

Building  Permits  &  Plans 

Demolition  Permits 

Electrical  Installations 

Elevator  Operators 

Garages,  Lubritoriums  &  Repair  Shops 

Gas  Installations 

Open  Air  Parking  Spaces 

Plumbing  Installations 

Public  Safety  Commission 
Committee  on  Licenses 


3rd  floor 


9th  floor 


COLLECTING    DIVISION  2nd  floor 

Municipal  Liens 
Tax  Collections 

ELECTION  1st  floor 

Voting  Certificates 
Voting  Registration 

PENAL   INSTITUTIONS  Sth  floor 

PLANNING    BOARD  nth  floor 

Zoning  Adjustments 
Zoning  Maps 

PUBLIC    WORKS  (Main  Office) 

Automotive  Division  5th  floor 

Bridge  Division  6th  floor 

Highway  Division  5th  floor 

Street  Cleaning  &  Repairs 
Street  Openings 
Permit  Office  4th  floor 

Street  Occupancies 
Projections  over  Highways 
Sidewalk  Licenses 
Sanitary  Division  5th  floor 

Garbage  &  Rubbish  Collections 
Sewer  Division  ?th  floor 

Sewer  Entrance  Permits 

Street  Lighting 

Survey  Division  4th  floor 

Street  Acceptances 

Street  Lines 
Water  Division  6th  floor 

Meter  Reading 


Public  Improvement  Commission  4th  floor 

REAL    PROPERTY  Sth  floor 

Foreclosed  Real  Estate 
Markets 

Off-Street  Parking 
Public  Buildings 

REGISTRY    DIVISION  10th  floor 

Birth,  Death  &  Marriage  Certificates 

WEIGHTS    &    MEASURES  1st  floor 

Measuring  Devices 

WORKMEN'S    COMPENSATION  7th  floor 


OUTSIDE    CITY    HALL 

CIVIC    IMPROVEMENT    COMMITTEE 


14  State  Street 

LA 

3-1100 

CIVIL    DEFENSE 

115  Southampton  Street 

HI 

2-3020 

DEMOLITION  (General) 
14  State  Street 

LA 

3-1 100 

FINANCE    COMMISSION 
24  School  Street 

LA 

3-1622 

FIRE 

115  Southampton  Street 
Flammable  &  Explosive  Materials 
Fuel  Oil  Burners  &  Storage 
Inspections 

Fire  Alarm  Headquarters 
59  Fenway 


KE  6-1100 
(Continued  on  Inside  Back' Cover) 
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OFFICE  OF  THE  MAYOB 

BOSTON,  \I  \  — 

To  City  Employees. 

This  is  a  booklet  which  is  offered  as  a  con- 
venient reference  manual  to  answer  many 
questions  frequently  asked  by  city  employees. 

It  presents  an  outline  of  various  practices 
and  procedures  with  a  few  statistics  and  points 
of  information  about  the  scope  of  city  services. 

Employees  with  civil  service  status  enjoy  the 
security  of  a  steady  job,  fair  zvages,  normal 
working  conditions,  promotional  opportunities, 
and  generous  retirement  benefits.  In  return 
each  one  is  expected  to  render  conscientious 
service  —  an  honest  day's  work  for  an  honest 
day's  pay.  Whether  working  as  clerk,  laborer, 
inspector,  or  official  we  are  subject  to  specific 
rides  and  responsibilities. 

It  is  our  obligation  to  guard  health;  keep  the 
city  safe  and  clean;  and  efficiently  maintain 
various  services.  The  merit  of  our  collective 
service  depends  largely  upon  the  efficiency,  in- 
dustry, and  loyalty  of  each  individual  employee. 

If  each  one  of  us  constantly  strives  to  achieve 
the  highest  standards  of  work  performance, 
the  public  we  serve  will  appreciate  and  applaud 
our  efforts,  and  we  will  experience  the  inner 
satisfaction  which  comes  from  a  job  well  done. 

Sincerely  yours, 


Mayor 
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THIS  IS  NOT  A  RULE  BOOK! 

IT  IS  AN  INFORMATION  MANUAL  DESIGNED 

TO  ACQUAINT  EMPLOYEES  WITH  VARIOUS 

FACTS  CONCERNING  THEIR  DUTIES  AND 

PRIVILEGES. 


RETAIN  IT  FOR  REFERENCE  PURPOSES. 

IT  MAY  SERVE  TO  ANSWER  QUESTIONS 

YOU  OR  YOUR  FAMILY  MAY  ASK  FROM 

TIME  TO  TIME  ABOUT  YOUR  JOB. 


CITY  HALL 


•  Sec    City    Document    No.    29    (Municipal    Register)    for    copy    of    City 
Charter,  lists  of  city  departments,  executives,  addresses,  and   functions. 


PHYSICAL  EXAMINATIONS 

Physical  examinations  are  required  of  all  new 
employees  (temporary,  provisional,  emergency, 
and  permanent).  This  examination  must  be 
made  prior  to  the  date  of  employment. 


PROBATIONARY  PERIOD  FOR  NEW  EMPLOYEES 

All  new  permanent  employees  are  considered  to  be  on 
probation  for  the  first  six  months  of  their  employment.  Dur- 
ing this  period  your  supervisor  will  be  particularly  observant  of 
your  efficiency  at  your  duties,  your  willingness  to  learn, 
your  attitude  toward  your  work,  and  your  relationships  with 
your  fellow-employees  and  the  general  public.  This  proba- 
tionary period  also  enables  you  to  determine  whether  you 
like  your  work  and  want  to  continue  your  municipal  career. 

CHANGE  OF  NAME  OR  ADDRESS 

If  you  change  your  name  through  marriage  or  other- 
wise, or  change  your  address,  you  should  notify  your  de- 
partment head,  the  Budget  and  Personnel  Departments,  and 
the  Retirement  Board  in  writing,  to  avoid  complications 
which  may  arise  later  concerning  compensation,  service 
record,  etc. 

CLASSIFICATION 

Your  position  carries  a  certain  job  title  under  the  city's 
established  classification  plan.  Your  classification  is  based 
on  your  qualifications  as  established  by  the  Division  of 
Civil  Service,  as  well  as  on  the  duties  and  responsibilities  of 
your  job. 


WORKING  HOURS 

35-Hour  Week 

Administrative  and   Clerical 

Engineering  and  Sciences 

Fiscal  and  Accounting 


Public  Health 
Settlement  Investigation 
Weights  and  Measures   Inspection 
Building  Inspection  Public  Health  Inspection 

Equipment,  Materials,  and   Services   Inspection 
Legal 
Welfare  Administration 
Social  Work 


40-Hour  Week 

Medical,  Dental,  and  Pharmaceutical 

Health  Technician 

Institutional  Nursing 

Construction  and  Maintenance  Inspection 

Labor  and  Trades 

Plant  Protection 

Recreation 


Note:  Regular  service  of  all  employees  is  restricted  to  five  days 
a  week  and  eight  hours  in  any  one  day.  Meal  periods 
are  not  included  in  computing  either  regular  or  overtime 
pay. 


HOLIDAYS 

i.  The  following  days  are  considered 
official  holidays  for  employees  whose  work 
does  not  require  being  on  duty  on  holidays : 

January  i  —  New  Year's  Day 

February  22  —  Washington's   Birthday 

March   17  —  Evacuation  Day 
^S  ,  (except  policemen  and  firemen) 

April  19  —  Patriots'  Day 

May  30  —  Memorial  Day 

June   17  —  Battle  of  Bunker  Hill 

(except  policemen  and  firemen) 

July  4  ■ —  Independence  Day 

September  —  first  Monday  —  Labor  Day 

October  12  —  Columbus  Day 

November   1 1  —  Veterans'   Day 

November  —  last  Thursday  —  Thanksgiving 
Day 

December  25  —  Christmas 

2.  When  a  holiday  falls  on  Sunday,  the  following  Mon- 
day will  be  observed  as  a  holiday. 

3.  When  the  duties  of  employees  necessitate  working 
on  holidays  and  week  ends,  authority  for  granting  holidays 
to  such  employees  rests  with  their  respective  department 
heads. 

OVERTIME 

Policemen,  firemen,  nurses,  or  any  employees  who  re- 
ceive $4,000  a  year  or  more  are  not  included  in  the  following 
provisions. 

In  any  department  which  regularly  operates  on  Sunday, 
the  first  eight  hours  of  work  on  that  day  are  compensated 
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for  on  straight  time.     Overtime  compensation  is  at  time  and 
a  half  rates  for  each  hour  of  overtime  worked. 

In  departments  which  do  not  regularly  operate  on  Sun- 
days, the  first  eight  hours  of  overtime  work  are  compensated 
for  each  day  except  Sundays  on  a  straight-time  basis.  Work 
on  Sundays  is  paid  for  at  time  and  a  half  rates. 

For  work  on  a  legal  holiday  an  employee  is  given  an 
additional  day  off,  or  an  additional  day's  pay  on  a  straight- 
time  basis. 

An  employee  who,  through  a  rotation  of  shifts,  works  dif- 
ferent days  in  successive  weeks  will  receive  a  day  off  to  com- 
pensate for  legal  holidays  falling  on  his  regular  day  off  other 
than  Saturdays. 

An  employee  receiving  more  than  $4,000  a  year,  and 
whose  salary  is  not  fixed  by  statute,  may  be  paid  overtime  at 
a  rate  not  exceeding  $3  an  hour. 


VACATION 

You  will  be  granted  two  weeks  va- 
cation after  you  have  actually  worked 
an  aggregate  of  thirty  weeks  during 
the  twelve  months  preceding  June  1 
of   such   year. 

You  may  be  granted  three  weeks 
vacation  if  on  June  1  you  have  com- 
pleted nine  years  and  five  months  serv- 
-4  ice,  and  you  may  receive  four  weeks 
vacation  if  on  June  1  you  have  completed  nineteen  years 
and  five  months  service. 


■Q*2sL 


Vacation  leave  cannot  be  accumulated  bevond  the  end 
of  the  calendar  year. 


SICK  LEAVE 

Employees  failing  to  report  to 
work  because  of  illness  are  required 
to  inform  their  immediate  superior 
promptly  by  telephone  and  to  indicate 
when  they  expect  to  return  to  work. 
A  physician's  certificate  may  be  re- 
quired by  the  department  to  verify 
the  nature  of  illness. 

After  six  months  of  continuous  service  you  may  be 
granted  leave,  without  loss  of  pay,  for  absence  caused  by 
illness  (not  including  pregnancy)  for  not  more  than  fifteen 
working  days.  Upon  recommendation  of  your  department 
head  and  approval,  in  writing,  by  his  Honor  the  Mayor,  ex- 
tended sick  leave  without  loss  of  pay  may  be  granted  in  some 
instances  where  unusual  conditions  prevail. 

Such  leave  not  used  in  the  year  in  which  it  accrues  is 
unlimitedly  accumulative.  Such  leave  not  used  prior  to  your 
termination  of  service  lapses,  and  you  are  not  entitled  to 
any  compensation  in  lieu  thereof. 


MILITARY  LEAVE  OF  ABSENCE 

Military  leave  of  absence,  without 
pay,  will  be  granted  an  employee  in- 
ducted into  the  Armed  Forces  for  the 
required  length  of  service,  according 
to  the  terms  of  the  Selective  Service 
and  Training  Act  of  1940,  and  subse- 
quent amendments  by  Congress.  This 
act  also  provides  that  the  returning 
servicemen  must  be  reinstated  in  their 
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former  positrons  or  ones  similar  in  status,  pay,  and  seniority, 

if  they  are  still  qualified  physically,  and  apply  for  reinstate- 
ment within  two  years  of  their  discharge  from  service. 

If  you  are  a  member  of  the  organized  reserve  forces  of 
the  United  States  Army,  Navy,  or  Air  Force  you  will  be 
granted  leave  of  absence  with  pay  for  a  period  not  exceeding 
seventeen  days  annually  for  the  performance  of  training  duty. 
Advance  notice  should  he  given  to  your  department  head 
and  a  copy  of  your  training  duty  orders  exhibited. 

LEAVE  OF  ABSENCE  WITHOUT  PAY 

An  employee  may  be  granted  a  leave  of  absence  with- 
out pay  for  a  period  not  exceeding  ninety  days  subject  to  ap- 
proval of  the  department  head. 

Leaves  of  absence  without  pay  for  a  period  of  more 
than  ninety  days  may  be  granted  only  with  the  authorization 
of  the  Division  of  Civil  Service. 

Examples  of  warrants  which  may  be  considered  for 
such  leaves  are  the  following: 

(a)  To  accept  provisional  promotion  to  other  governmental 

agencies. 

(b)  To  serve  in  elective  public  office. 

(c)  To  attend  conventions,  when  so  authorized  by  depart- 

ment heads. 

(d)  To   attend   wedding   of   a    son,    daughter,    brother,    or 

sister  in  a  distant  city. 

(e)  G.  I.  schooling. 

(f)  Pregnancy  leave. 

(g)  Extended  illness. 

EMERGENCY  LEAVE  OF  ABSENCE  WITHOUT 
LOSS  OF  PAY 

In  the  event  of  a  death  or  serious  illness  in  vour  imme- 
diate family  (parent,  spouse,  child,  brother,  sister,  or  relative 
living-  in  same  household)  you  may  be  granted  a  leave  of 
absence  without  loss  of  pay  for  a  period  not  exceeding  three 
days,  as  incorporated  in  sick  leave  rules. 
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SKELETON  FORCE 

"Skeleton  force"  is  a  descriptive  phrase  applicable  only 
to  departments  and  divisions  where  a  full  complement  of 
personnel  is  not  needed  to  maintain  necesssary  services  dur- 
ing a  specified  period  of  hours.  It  is  an  authorization  for 
department  heads  to  permit  some,  not  all,  employees  to  leave 
their  posts  at  a  specified  time  when  otherwise  such  employ- 
ees would  be  working-.  Such  time  off  is  not  a  right;  it  is  a 
permission  which  can  be  granted  to  certain  employees  whose 
duties  do  not  require  them  to  render  personal  service  to  the 
public  during  specified  hours. 

Time  off  granted  to  some  employees  who  can  be  spared 
on  a  certain  day  when  a  "skeleton  force"  is  authorized  (for 
some  special  event,  or  because  of  weather  conditions)  does 
not  mean  that  those  who  could  not  be  spared  are  entitled  to 
compensatory  time  off  later.  Arrangements  are  usually 
made  so  that  personnel  will  be  rotated  in  such  a  manner  that 
time  off  will  be  evenly  distributed  among  all  eligible  em- 
ployees during  the  calendar  year.  It  is  possible,  however, 
that  because  of  special  work  loads  or  obligations  some  em- 
ployees may  not  be  able  to  participate  in  these  privileges. 
Because  of  this  possibility,  however,  there  should  not  be  re- 
sentment against  others  whose  duties  do  not  require  their 
presence.    Duties  differ  in  various  positions  and  departments. 

RESIGNATIONS 

An  employee  whose  resignation  is  accepted  may  be  al- 
lowed to  set  the  effective  date  at  a  time  which  will  include 
any  unused  statutory  vacation  time  due,  but  not  accumulated 
sick  leave  time. 

DISCHARGE 

Any  employee  discharged  shall  not  be  entitled  to  un- 
used vacation  time  pay. 
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SUSPENSIONS 


(See  Section  43,  Chapter  31,  General  Law-  for  detailed 
legal  requirements.) 

Upon  recommendation  of  supervising  officials  to  the  de- 
partment head,  civil  service  employees  may  he  suspended 
from  duty  without  pay  for  a  period  of  five  days,  in  accord- 
ance with  Civil  Service  Law,  Chapter  31,  Section  43. 

(Department  heads  should  consult  the  Corporation 
Counsel  at  once,  before  taking  any  action.; 

At  the  time  of  dismissal  the  employee  shall  be  given. 
in  writing,  specific  reasons  for  suspension,  together  with  a 
copy  of  Sections  43  and  45.  The  employee  is  entitled  to  a 
hearing  before  his  department  head,  and  at  the  completion 
of  this  hearing  he  shall  be  given  written  notice  of  the  decision 
on  this  matter. 

If  an  employee  desires  to  appeal  this  decision,  he  may 
do  so  by  requesting,  in  writing,  a  review  by  the  Civil  Service 
Commission. 

Disciplinary  suspensions  may  be  made  for  repeated  un- 
authorized absence,  personal  misconduct,  insubordination,  of- 
fensive conduct  or  language  in  public  or  towards  the  public, 
city  officials,  or  employees,  as  well  as  for  any  other  just 
cause. 

Under  certain  conditions  some  dismissals  must  be  re- 
ferred to  the  Retirement  Board  in  accordance  with  Section 
16,  Paragraph  2,  of  Chapter  32  of  the  General  Laws. 

RETIREMENT 

All  employees  under  sixty 
years  of  age  appointed  to  per- 
manent positions  in  the  service 
of  the  City  of  Boston  or  County 
of  Suffolk  since  October  1.  1946, 
must,  as  a  condition  of  their  em- 
ployment, become  members  of 
the  State-Boston  Retirement 
System.      Beginning    with    his 
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first  pay  check,  5  per  cent  of  the  gross  salary,  exclusive  of 
overtime  or  bonuses,  is  deducted  by  the  Treasurer  and  de- 
posited with  the  Retirement  System. 

The  Retirement  Board  requires  that  you  have  on  file  a 
copy  of  your  birth  record  and  photostatic  copies  of  any  dis- 
charges from  the  Armed  Forces  if  you  are  a  veteran. 

A  duly  authorized  form  for  the  filing  of  your  beneficiary 
may  be  procured  at  the  Retirement  Board  office  and  is  to  be 
filed  if  you  wish  to  have  your  beneficiary  or  beneficiaries  re- 
ceive in  a  lump  sum  the  amount  credited  to  your  account  if 
you  die  before  being  retired.  There  is  also  a  form  which 
makes  it  mandatory  for  your  beneficiary  (in  this  case  either 
spouse,  child,  mother,  father,  sister,  or  brother)  to  receive 
an  annuity  for  life  rather  than  a  lump  sum  at  your  death.  If 
a  survivorship  form  is  filed,  the  birth  record  of  the  bene- 
ficiary must  also  be  filed  with  the  Board. 

It  is  important  that  you  have  either  a  beneficiary  form 
or  a  survivorship  form  on  file  in  the  Retirement  Board. 

In  the  case  of  a  spouse,  unless  a  survivorship  form  is 
filed,  the  spouse  has  a  choice  of  either  the  life  annuity  or  the 
lump  sum. 

So  long  as  an  employee  remains  in  service  with  the  city, 
or  county,  or  the  Commonwealth,  or  in  any  political  sub- 
division of  the  Commonwealth,  he  may  not  withdraw  his 
contributions  to  the  Retirement  System.  If  you  resign  or 
are  dismissed  from  service,  you  may  request  a  refund  of  your 
accumulated  contributions,  except  in  the  case  of  members 
over  age  fifty-five  whose  contributions  or  length  of  credit- 
able service  would  produce  a  retirement  allowance  of  at  least 
$600  per  year ;  then  the  retirement  allowance  is  mandatory, 
and  the  refund  cannot  be  made.  Persons  under  age  fifty- 
five  contemplating  resignation  and  who  have  twenty  years 
of  creditable  service  should  contact  the  Retirement  Board 
concerning  a  retirement  allowance  and  inquire  as  to  the 
amount  of  a  retirement  allowance  payable  at  their  age,  which 
in  any  case,  in  the  long  run,  would  be  more  beneficial  than 
the  lump  sum  refund  of  the  accumulated  contributions. 
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CLASSIFICATION 

Members  of  the    Retirement   System   are   classified   in 

two  groups : 

Group  1  includes  all  employees  other  than  uniformed 
members  of  the  Police  and  Fire  Departments,  certain  jail 
guards  and  officers,  certain  court  officers  and  matrons,  and 
others  whose  major  duties  are  the  care,  custody,  and  control 
of  prisoners,  insane  persons,  or  defective  delinquents. 

Group  II  employees,  as  stated  above,  are  all  those  who 
are  not  included  in  Group  I,  such  as  fire  fighters,  policemen, 
and  so  on. 

Group  I  employees  must  retire  at  age  seventy  except 
teachers  whose  birthday  occurs  after  the  beginning  of  the 
school  year.  They  may  continue  in  service  until  the  close 
of  the  school  year  with  the  approval  of  the  Retirement  Board. 

Group  II  employees  must  retire  at  age  sixty-five. 


SUPERANNUATION 

Retirement  allowances  on  account  of  age  and  service 
between  the  ages  of  fifty-five  and  the  compulsory  retirement 
age  are  known  as  superannuation  retirement  allowances,  and 
are  based  upon  age,  length  of  service,  and  salary,  and  in  some 
instances  upon  amount  of  contributions.  Depending'  upon 
the  individual  case,  either  the  highest  two-year  average  sal- 
ary or  the  highest  five-year  average  salary  is  used  for  calcu- 
lating- the  allowance.  Superannuation  retirement  allowances 
cannot  exceed  80  per  cent  of  either  of  these  two  averages, 
whichever  is  applicable  in  a  given  case.  Under  the  two-year 
average  plan  $5,000  per  year  is  the  maximum  allowed  for 
computation  of  the  allowance,  and  under  the  five-year  plan 
$7,500  per  year  is  the  average  used  for  calculation. 

Veterans  are  given  an  additional  $15  per  full  year  for 
each  year  of  service,  but  not  to  exceed  $300  per  year  in  addition 
to  the  regular  calculation,  and  such  additional  sums  must  be 
within  the  80  per  cent  limit. 
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DISABILITY 

Accidental  disability  retirement  allowances  are  granted 
by  the  Board  upon  submission  to  the  Board  of  proper  proof 
as  determined  by  the  Board  of  an  accident  resulting  in  per- 
sonal injury  during  and  within  the  scope  of  duty  or  of  a 
hazard  undergone  during  and  within  the  scope  of  duty.  Ac- 
cidental disability  allowances  are  composed  of  a  pension  of 
two  thirds  of  the  salary  at  the  time  of  the  accident  or  two 
thirds  of  the  salary  for  the  twelve  months  immediately  pre- 
ceding the  date  of  retirement,  plus  an  annuity  based  upon 
the  attained  age  of  retirement  and  contributions,  plus  $312 
for  each  child  under  age  eighteen  who  is  unmarried,  or,  if 
over  eighteen,  is  physically  or  mentally  incapacitated  for 
earning.  This  combination  cannot  exceed  full  salary  at  the 
time  of  retirement. 

Ordinary  disability  retirement  is  for  disability  due  to  any 
cause,  providing  the  member  is  under  age  fifty-five  and  has 
fifteen  years  of  creditable  service.  This  allowance  is  based 
upon  contributions  and/or  length  of  service.  Age  fifty-five 
is  used  as  the  basis  for  calculation  even  though  the  member 
may  be  under  age  fifty-five. 

Ordinary  disability  for  veterans  who  are  totally  and  per- 
manently disabled  from  any  cause  is  allowed  if  the  member 
has  ten  years  of  creditable  service  and  regardless  of  his  age. 
This  allowance  is  composed  of  one  half  of  the  salary  for  the 
year  immediately  preceding  the  date  of  retirement,  plus  an 
annuity  derived  from  his  contributions  at  his  age  attained 
on  the  date  of  retirement. 

RESIGNATION  —  DISCHARGE,    ETC. 

Termination  allowances  are  paid  to  those  who  resign  or 
are  removed  from  their  positions  (for  causes  other  than  moral 
turpitude)  or  fail  of  renomination  or  re-election,  providing  they 
are  under  age  fifty-five  and  have  twenty  years  of  creditable 
service.  This  allowance  is  calculated  on  age  at  time  of  re- 
tirement and  on  contributions  made  to  the  Retirement  System. 
Persons  who  resign  and  have  thirty  years  of  creditable  serv- 
ice and  are  under  age  fifty-five  are  guaranteed  at  least  one 
third  of  their  salary  for  the  two  highest  years,  plus  an  annu- 
ity based  on  their  age  and  contributions.  Persons  in  this 
category  who  are  fifty-five  years  of  age  or  over  may  receive 
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a  retirement  allowance  under  ihc  section  of  the  retirement 
statutes  covering  superannuation  retirement  allowances. 

Persons  whose  positions  ore  abolished  may  also  receive  an 
allowance,  the  details  of  which  may  be  had  by  inquiring  at 
the  offices  of  the  Board. 

RETIREMENT  OPTIONS 

Persons  retired  under  either  accidental  or  ordinary  disa- 
bility plan  may  elect  to  receive  retirement  under  Options 
"A"  and  "B."  Persons  retired  under  any  of  the  other  plans 
may  elect  to  receive  their  allowances  under  Options  "A,'"  "B," 
or  "C." 

Option  "A"  provides  the  highest  payment  of  retirement 
allowance  for  life,  with  all  payments  ceasing  at  the  death  of 
the  member. 

Option  "B"  provides  a  slightly  less  allowance  but  with 
the  provision  that  if  the  member  dies  before  having  received 
in  annuity  payments  the  total  of  his  contributions  and  inter- 
est, such  balance  unexpended  is  paid  in  a  lump  sum  to  the 
beneficiary. 

Option  "C"  provides  for  a  continuing  annuity  to  the 
beneficiary  of  a  member  and  is  less  than  the  allowance  under 
Options  "A"  and  "B,"  with  two  thirds  of  the  member's  retire- 
ment allowance  being  paid  for  life  to  the  beneficiary  after  the 
death  of  the  member.  If  the  beneficiary  predeceases  the 
member,  the  retirement  allowance  of  the  member  remains 
the  same,  and  no  further  nomination  of  beneficiary  is  allowed. 
Recent  legislation  provides  for  a  survivorship  allowance  to 
widows  and  children  of  a  member  who  at  the  time  of  his 
death  before  being  retired  had  at  least  five  years  of  credit- 
able service  and  to  whom  the  widow  was  married  for  at  least 
three  years.  This  provides  for  a  payment  of  $100  per  month 
for  the  widow,  with  $50  a  month  for  the  first  child  and  $35 
per  month  for  each  additional  child.  The  children  must  be 
under  age  eighteen  and  unmarried  or,  if  over  eighteen,  phys- 
ically or  mentally  incapacitated  for  earning.  The  allowance 
under  this  plan  is  paid  as  long  as  the  widow  remains  unmar- 
ried or  until  the  child  is  adopted,  married,  or  reaches  age 
eighteen,  whichever  occurs  first.  This  allowance  is  also  re- 
duced by  any  amounts  payable  under  the  Social  Security 
program  to  survivors. 
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COMPENSATION 

The  work  week  commences  on  Wednes- 
day and, ends  the  following  Tuesday. 

You  will  be  paid  by  check  weekly. 
If  a  holiday  falls  on  payday,  checks  will 
be  distributed  the  preceding  day. 

City  salary  scales,   based  on  classi- 
fications, are  graded,  and  they  contain 
established  increments  or  "steps"  up- 
ward from  the  minimum  rate. 
Salary   increases   are    granted    in    Classification    Grade 
Nos.  5  to  10,  inclusive,  after  six  months,  one  year,  two  years, 
five  years,  and  seven  years  from  the  anniversary  date  of  your 
appointment 

In  Grade  n  and  upwards  the  step  increases  are  granted 
after  one  year,  two  years,  three  years,  seven  years,  and  eleven 
years  from  anniversary  date. 

These  increases  are  granted  upon  recommendation  of 
the  division  and  department  heads  to  employees  doing  satis- 
factory work  who  have  not  yet  reached  the  top  step  in  their 
salary  grade. 


WORKMEN'S     COMPENSATION 

Employees  who  are  disabled  as  a 
result  of  an  injury  arising  out  of  and 
in  the  course  of  their  employment 
are  entitled  to  compensation  in  ac- 
cordance with  the  Workmen's  Com- 
pensation  Act. 

Reports  of  injury  should  be  filed 
within  forty-eight  hours  from  the 
time  of  accident  with  your  super- 
visor or  foreman,  as  the  case  may  be. 
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An  employee  receiving  sick  leave  with  pay,  who  simul- 
taneously receives  compensation  under  the  Workmen's  Com- 
pensation Laws,  shall  receive  for  the  duration  of  such  com- 
pensation only  that  portion  of  his  regular  salary  while  sick- 
leave  credits  are  available,  which  together  with  said  com- 
pensation will  equal  his  regular  pay. 

PROMOTIONS  AND  TRANSFERS 

Upon  promotion  every  employee  shall  be  placed  upon 
that  step  of  his  new  grade  which  is  at  least  next  above  the 
rate  payable  to  him  immediately  prior  to  his  promotion. 
Permanent  employees  of  twenty-five  years'  creditable  serv- 
ice, upon  being  permanently  promoted,  may  receive  the  max- 
imum rate  in  the  position  to  which  said  employee  has  been 
promoted.  This  is  a  matter  of  administrative  policy — it  is 
not  a  requirement  of  law. 

A  transfer  pursuant  to  the  civil  service  laws  and  rules 
to  a  position  in  the  same  classification  grade  shall  be  treated 
as  if  the  employee  continued  in  his  former  position. 

An  employee  who  transfers  from  one  department  to 
another  loses  seniority  for  one  year,  after  which  period  orig- 
inal seniority  date  is  restored. 

CREDIT  UNION 

A  Credit  Union  for  the  employees  of  the  City  of  Boston 
was  organized  in  191 5  and  incorporated  under  the  laws  of 
Massachusetts. 

The  Board  of  Directors  consists  of  twenty-one  members, 
representing  most  of  the  departments  of  the  city.  No  com- 
pensation is  paid  to  any  officer  or  director  of  the  organization. 

Loans  to  city  employees  are  available  at  low  interest 
rates  and  may  be  repaid  through  payroll  deductions.  Up 
to  $300  in  excess  of  shares  may  be  obtained  on  a  member's 
signature,  and  loans  from  $300  to  $500  in  excess  of  shares 
may  be  made  with  one  or  more  qualified  co-makers. 

Employees  are  permitted  to  purchase  shares  in  the 
Credit  Union  whenever  the  needs  of  the  Credit  Union  war- 
rant it.  The  average  yearly  dividend  for  the  past  ten  years 
has  been  6  per  cent  per  annum.     The  Credit  Union  at  the 
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present  time  has  a  guaranty  fund  of  $141,713.55,  reserves  of 
$32,140.93,  with  10,967  shareholders,  5,185  of  which  are  bor- 
rowers.   Shares  held  by  the  members  amount  to  $949,863.11. 

PAYROLL  DEDUCTIONS 

Deductions  from  pay  are  required  for  payment  of  your 
State  Income  Tax,  your  Federal  Income  Tax,  and  State- 
Boston  Retirement  Fund. 

You  may  authorize  other  deductions  for  Blue  Cross, 
Blue  Shield,  purchase  of  government  bonds,  loans  from  the 
City  or  Fire  Credit  Union  or  union  dues. 

COMPENSATION  REVIEW  BOARD 

If  you  are  aggrieved  by  the  grade  allocation  assigned 
to  your  position,  or  by  the  application  of  rules  of  compensa- 
tion, you  may  request  consideration  of  the  facts  first  by  your 
department  head,  then  by  the  Compensation  Review  Board, 
which  consists  of  three  members  appointed  by  the  Mayor  to 
consider  such  cases. 

Rules  applicable  to  compensation  are  contained  in  City 
Document  No.  36,  obtainable  at  the  office  of  the  City  Mes- 
senger, City  Hall. 

USE  OF  AUTOMOBILES  AND  TRUCKS 

If  your  position  entitles  you  to  drive  a  city  vehicle,  you 
must  first  qualify  by  passing  a  test  under  the  direction  of  the 
Mayor's  Automotive  Advisory  Committee,  and  follow  the 
rules  set  down  by  that  committee  pertaining  to  use  of  city 
vehicles. 

If  you  drive  your  own  automobile  on  city  business  you 
will  be  reimbursed  for  such  use  at  a  rate  per  mile  as  specified 
in  General  Form  No.  24,  Regulation  4,  as  amended.  Copy  of 
this  form  may  be  obtained  .from  your  department  head. 

20 


EMPLOYEES'  ANNUAL  CONFERENCE 

Each  year  a  Municipal  Employees'  Conference  is  con- 
ducted by  the  Administrative  Services  Department,  usually 
at  the  Public  Library,  Copley  square. 

Various  topics  of  current  interest  are  discussed  at 
these  conferences,  and  all  employees  who  receive  permission 
from  their  department  heads  are  welcome  to  attend.  '1  here 
i's  no  charge. 

CITY  RECORD 

Each  week  the  City  Record  is  published,  containing  state- 
ments by  his  Honor  the  Mayor  pertaining"  to  our  city  gov- 
ernment, personnel  changes  (promotions,  transfers,  appoint- 
ments, retirements,  etc.).  Police  Department  Orders,  Fire 
Department  Orders,  tax  abatements,  notice  of  proposed  pub- 
lic improvements,  various  permits  issued,  contracts  awarded, 
and  advertisements  for  purchase  of  supplies  and  equipment, 
proceeding's  of  the  City  Council  and  the  School  Committee. 


ORGANIZATIONS   FOR   CITY   EMPLOYEES 

American  Legion  —  City  Employees'  Past  No.  250  —  William 
F.  Sinclair  Post 

American  Legion  —  Firemen's  Post  No.  94 

American  Legion  —  Policemen's  Post  No.  251 

Disabled  American  Veterans  —  Boston  Employees'  Chapter  No.  52 

Veterans  of  Foreign  Wars  —  City  Employees'  Post  No.  7S08 

Veterans  of  Foreign  Wars  —  Firemen's  Post  No.  460 

Veterans  of  Foreign  Wars  —  Policemen's  Post  No.   1018 

City  of  Boston  Hospital  Association  (non-union) 

Credit  Union 
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Fire  Department:     Russell  Club  (Firemen) 

Firefighters'  Union  No.  718  —  A.F.L.-C.I.O. 

(International    Firefighters    of   America) 
Ladies  Auxiliary  Union  No.  718 
Boston  Fire  Department  Band 

{See   American    Legion   and   Veterans   of 

Foreign  Wars   above) 

Library:  Professional  Staff  Association  (all  employees) 
Municipal  Clerks  Association    (men  only) 

Police  Department:     Police  Relief  Association 

Boston   Policemen's  Wives  Association 
Police  Department  Band 

{See  American  Legion  and  Veterans  of 

Foreign   Wars  above) 

Unions  —  Boston  Locals 

Bridgetenders'  Local  No.  86 

School  Cafeteria  Local  No.  230 

Park  Department  Local  No.  296 

Long  Island  Hospital  Local  No.  370 

House  of  Correction,  Deer  Island,  Local  No.  419 

Sewer  Division  Local  No.  435 

Sanitary  and  Street  Cleaning  Division  Local  No.  445 

Paving  Division  Local  No.  465 

Water  Division  Local  No.  656 

Health  Inspectors'  Local  No.  704 

Boston  Sanatorium  Local  No.  787 

Foremen  and  Inspectors'  Local  No.  804 

Fire  Department  Electrical  Inspectors'  Local  No.  845 

Public  Welfare  Department  Local  No.  869 

Suffolk  County  Jail  Local  No.  1134 

Automotive  Division  Local  No.  1349 

Public  Health  Nurses'  Local  No.  1372 

City  Hospital  Local  No.  1489 

Public  Library  Local  No.  1646 

Boston  Traffic  Employees'  Local  No.  783 
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WHERE  TO   REPORT   VARIOUS   VIOLATIONS 

OR  DEFECTS   (OTHER  THAN 

POLICE  MATTERS) 

Building  construction  or  repair  —  improper  protection. 

Building-  Dept.,  901  City  Hall  Annex. 
Building,  dilapidation. 

Building  Dept.,  901  City  Hall  Annex. 
Buildings,  cracked  walls  in. 

Building  Dept.,  901  City  Hall  Annex. 
Burning  in  the  open  without  a  license  or  permit. 

Fire  Dept.,  115  Southampton  St. 

Cargoes,  dangerous,  on  vessels,  docks  or  piers. 

Fire  Dept.,  115  Southampton  St. 
Chimneys,  defective. 

Fire  Dept.,  115  Southampton  St. 
Construction  work,  proper  protection  provided  for  public. 

Building  Dept.,  901  City  Hall  Annex. 
Curbstone  defect. 

Public  Works  Dept.,  509  City  Hall  Annex. 

Drains,  defective  —  soil  pipes,  waste  pipes,  water  pipes,  etc. 
Health,   Section    of   Environmental    Sanitation,    Hay- 
market  Sq. 

Egress,  inadequate,  from   any  apartment   or   place   of   as- 
sembly. 

Building  Dept.,  901  City  Hall  Annex. 
Electrical  receptacles  (fuse  boxes,  etc.)  defective  or  lack  of. 

Health  Dept.,  Haymarket  Sq. 
Elevators,  condition  of. 

Building  Dept.,  901  City  Hall  Annex. 
Explosives,  use  and  handling  without  a  license. 

Fire  Dept.,  115  Southampton  St. 
Extinguishers,  fire,  improperly  secured ;  also  display  of  tags 
for  same  showing  date  has  expired  for  their  proper  use. 

Fire  Dept.,  115  Southampton  St. 

Fire  escapes,  blocked. 

Fire  Dept.,  115  Southampton  St. 
Fireguard,  lack  of,  in  welding  and  cutting  operations. 

Fire  Dept.,  115  Southampton  St. 
Floods  on  streets  during  storms. 

Public  Works  Dept.,  509  City  Hall  Annex. 
Fluids,  inflammable,  improper  storage  of,  with  or  without 
permit. 

Fire  Dept.,  115  Southampton  St. 
Fumigation,  warning  posters  displayed  on  warehouses,  fac- 
tories and  commercial  buildings  being  fumigated. 

Fire  Dept.,  115  Southampton  St. 
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Garbage  collections. 

Public  Works  Dept,  Sanitary  Div.,  City  Hall  Annex 
Gasoline  in  open  containers. 

Fire  Dept.,  115  Southampton  St. 
Housekeeping,  poor,  in  dry-cleaning  establishments. 

Fire  Dept.,  115  Southampton  St. 
Incinerator  screens,  defective,  causing  spark  nuisance. 

Fire  Dept.,  115  Southampton  St. 
Inflammables,  storage  of,  without  a  license  or  permit  —  see 
Fluids. 

Fire  Dept.,  115  Southampton  St. 
Lights,  street,  extinguished  or  broken  by  vandalism. 

Public  Works  Dept.,  506  City  Hall  Annex. 
Occupancy,  hazardous,  conditions  of  which  might  cause  a 
fire  or  explosion. 

Fire  Dept.,  115  Southampton  St. 
Odors,  foul  from  catch  basins. 

Public  Works  Dept.,  509  City  Hall  Annex. 
Odors,  offensive. 

Health  Dept.,  Haymarket  Sq. 
Oil,  leaking. 

Fire  Dept.,  115  Southampton  St. 
Parking  meters,  damaged. 

Traffic  Dept.,   112  Southampton  St. 
Parking  meters,  operating  improperly. 

Traffic  Dept.,  112  Southampton  St. 
Parking  spaces,  open  air,  overcrowding,  also  lack  of  ex- 
tinguishers and  sand  for  use  in  same. 

Fire  Dept.,  115  Southampton  St. 
Pavement  defect. 

Public  Works  Dept.,  509  City  Hall  Annex. 
Permit  display,  work  being  done  on  the  premises,  construc- 
tion, plumbing,  electrical. 

Building  Dept.,  901  City  Hall  Annex. 
Pipe,  smoke,  on  furnace,  defective  or  soot-filled. 

Fire  Dept.,  115  Southampton  St. 
Plastic  material,  waste,  storage  of. 

Fire  Dept.,  115  Southampton  St. 
Playground  equipment,  broken. 

Parks  and  Recreation  Dept.,  33  Beacon  St. 
Posts,  for  street  signs,  damaged. 

Public  Works  Dept.,  501  City  Hall  Annex. 
Rat,  squirrel  or  other  rodent  or  vermin  infestations. 

Health  Dept.,  Haymarket  Sq. 
Refuse,  accumulation  of,  in  yards,  passageways,  halls,  va- 
cant lots,  etc. 

Health  Dept.,  Haymarket  Sq. 
Roofs,  defective,  resulting  in  offensive  or  dangerous  condi- 
tions. 

Building  Dept.,  901  City  Hall  Annex. 
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Rubbish,  accumulations  of,   indoors  and   outdoors. 
Health   Dept.,   Haymarket  Sq. 

Sewers,  stoppage,  overflows. 

Public   Works   Dept.,  City    Hall   Annex. 
Sidewalk  defect. 

Public  Works  Dept.,  509  City   Hall  Anm 
Signs,  street,  broken  or  missing. 

Public  Works  Dept.,  501    City   Hall   Annex. 
Smoke  nuisances. 

Health  Dept.,  llaymarkct  Sq. 
Snow  removal. 

Public  Works   Dept.,  City  Hall  Annex  or  local   city 
yards. 
Space,  inadequate  aisle  space  in  mercantile  buildings. 

Fire  Dept.,   115  Southampton  St. 
Space,  insufficient  between  sprinkler  heads  and  top  of  stock 
piles. 

Fire  Dept.,   115  Southampton   St. 
Street  defects. 

Public  Works  Dept.,  509  City  Hall  Annex. 
Streets,  cleaning  of. 

Public  Works  Dept.,  509  City  Hall  Annex. 

Traffic  signals,  damaged. 

Traffic  Dept.,  112  Southampton  St. 
Traffic  signals,  improper  operation  of,  in  any  manner. 

Traffic  Dept.,  112  Southampton  St. 
Traffic   signs,   damaged ;    also   one-way   arrows   turned    in 
wrong  direction. 

Traffic  Dept.,  112  Southampton  St. 
Trees,    fallen,    overhanging    branches,    dangerous    limbs, 
branches  blocking  traffic  lights. 

Parks  and  Recreation  Dept.,  33  Beacon  St. 
Trespass,  open  to,  dilapidated. 

Building"  Dept.,  901   City  Hall  Annex. 

Vandalism,  observation  of,  if  in  act  of  performance,  notify 

police;  otherwise  department  concerned. 
Ventilation,  defective,  especially  interior  water  closet  com- 
partments. 

Health  Dept.,  llaymarket  Sq. 
Vermin  or  rat,  squirrel  or  other  rodent  infestations. 
Health  Dept.,  Haymarket  Sq. 

Walls,  defective,  resulting  in  dangerous  conditions. 

Building  Dept.,  901  City  Call  Annex. 
Water,  street  and  hydrant  leaks. 

Public  Works  Dept.,  City  Hall  Annex. 

Emergencies  (24-hour  service)  KE  6-7150. 
Water,  stagnant  in  yards,  courtyards,  etc. 

Health  Dept..  Haymarket  Sq. 
Wiring,  electrical,  defective,  condition  of. 

Building  Dept.,  901  City  Hall  Annex. 
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Effective  July  i,  1959 

CITY  OF  BOSTON  WEEKLY  PAY  SCHEDULE 


Grade 

1 

Entrance 
Salary 

II 

After 
6  Months 

III 

After 
1  Year 

IV 

After 
2  Years 

V 

After 
5  Years 

VI 

After 
7  Years 

PT-5 

W 

$43 

25 

$45 

75 

$48 

25 

$50  75 

$53 

25 

$55  75 

7 

W 

51 

25 

53 

75 

56 

25 

58  75 

61 

25 

63  75 

8 

w 

53 

75 

56 

25 

58 

75 

61  25 

63 

75 

66  25 

9 

w 

56 

25 

58 

75 

61 

25 

63  75 

66 

25 

68  75 

10 

w 

58 

75 

61 

25 

63 

75 

66  25 

68 

75 

71  25 

Grade 

I 

Entrance 
Salary 

II 

After 
1  Year 

III 

After 
2  Years 

IV 

After 
3  Years 

V 

After 
7  Years 

VI 

After 
11  Years 

11 

w 

$61 

25 

$63 

75 

$66  25 

$68  75 

$71 

25 

$73  75 

12 

w 

63 

75 

66 

25 

68 

75 

71  25 

73 

75 

76  25 

13 

w 

66  25 

68 

75 

71 

25 

73  75 

76 

25 

78  75 

14 

w 

68 

75 

71 

25 

73 

75 

76  25 

78 

75 

81  25 

15 

w 

71 

25 

73 

75 

76 

25 

78  75 

81 

25 

83  75 

16 

w 

73 

75 

76 

25 

78 

75 

81  25 

83 

75 

87  25 

17 

w 

76 

25 

78 

75 

81 

25 

83  75 

87 

25 

90  75 

IS 

w 

78 

75 

81 

25 

83 

75 

87  25 

90 

75 

94  25 

19 

w 

81 

25 

83 

75 

87 

25 

90  75 

94 

25 

97  75 

20 

w 

83 

75 

87 

25 

90 

75 

94  25 

97 

75 

101  25 

21 

w 

87 

25 

90 

75 

94 

25 

97  75 

101 

25 

104  75 

22 

w 

90 

75 

94 

25 

97 

75 

101  25 

104 

75 

109  50 

23 

w 

94 

25 

97 

75 

101 

25 

104  75 

109 

50 

114  25 

24 

w 

97 

75 

101 

25 

104 

75 

109  50 

114 

25 

119  00 

25 

w 

101 

25 

104 

75 

109 

50 

114  25 

119 

00 

123  75 

26 

w 

104 

75 

109 

50 

114 

25 

119  00 

123 

75 

128  50 

27 

w 

109 

50 

114 

25 

119 

00 

123  75 

128 

50 

133  25 

9  See  City  Document  No.  36  (1958)  for  compensation  plans  and  rules 
for  administering  classification  plans  for  certain  employees  of  the  City 
of  Boston.  (Includes  nurses,  fire-fighting-  force,  Fire  Alarm  Division, 
and  Police  Department.) 
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(Jradb 

IOntrance 
Salart 

II 

An  kii 
1  Year 

III 

\i  n.ii 
2  Yearb 

IV 

A  1  i  EH 

.'!  Yearb 

V 

1 1  i  in 

7  W  ■ 

\  1 

Al  Mi- 
ll I 

28 

W 

$114  25 

$119  00 

$123  75 

$128  50 

$133  25 

$138  00 

29 

W 

119  00 

123  75 

128  50 

133 

25 

138  00 

142  7S 

30 

W 

123  75 

128  50 

133 

25 

138  00 

142  75 

147  50 

31 

W 

128  50 

133  25 

138 

00 

142 

75 

147 

50 

152  25 

32 

W 

133  25 

138  00 

142 

75 

147 

50 

152 

25 

157  00 

33 

w 

138  00 

142  75 

147 

50 

152 

25 

157 

00 

161  75 

34 

w 

142  75 

147  50 

152  25 

157 

00 

161 

75 

166  50 

35 

w 

147  50 

152  25 

157 

00 

161 

75 

166 

50 

171  25 

36 

w 

152  25 

157  00 

161 

75 

166 

50 

171 

25 

176  00 

37 

w 

157  00 

161  75 

166 

50 

171 

25 

176 

00 

180  75 

38 

w 

161  75 

166  50 

171 

25 

176 

00 

180 

75 

186  75 

39 

w 

166  50 

171  25 

176 

00 

180 

75 

186 

75 

192  75 

40 

w 

171  25 

176  00 

180 

75 

186 

75 

192 

75 

198  75 

41 

w 

176  00 

180  75 

186 

75 

192 

75 

198 

75 

204  75 

42 

w 

180  75 

186  75 

192 

75 

198 

75 

204 

75 

210  75 

43 

w 

186  75 

192  75 

198 

75 

204 

75 

210 

75 

216  75 

44  W 

45  W 

46  ^v 

47  W 

48  W 

49  W 

50  W 

51  W 

52  W 

53  W 

54  W 

55  W 


192  75 


198  75 


204  75 


210  75 


198  75 


204  75 


210  75 


216  75 


222  75 


228  75 


234  75 


240  75 


246  75 


252  75 


258  75 


204  75 


210  75 


216  75 


222  75 


228  75 
234  75 


240  75 


246  75 


252  75 


258  75 


264  75 


210  75 


216  75 


222  75 


228  75 


234  75 


240  75 
246  75 


252  75 


258  75 


264  75 


270  75 


216  75 


222  75 


228  75 
234  75 


240  75 


246  75 


252  75 


258  75 


264  75 


270  75 


276  75 


216  75 


222  75 


228  75 


234  75 


240  75 


246  75 


252  75 


25S  75 


264  75 


270  75 


276  75 


282  75 


222  75 


228  75 


234  75 


240  75 


240  75 


252  75 


258  75 


264  75 


270  75 


276  75 


2S2  75 


288  75 
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SOME  STATISTICS  —  CITY  OF  BOSTON 


Date  of  Settlement  (Massachusetts  Bay  Colony)  —  June  17,   1630 

Date  of  Incorporation  —  City  of  Boston  —  February  23,  1822 

Date  of  Adoption  of  Present  City  Charter  —  1909;  amended  —  1948  and 
195 1 

Area  —  47.81  square  miles 

Population  —  724,702  (1955  Massachusetts  Census) 

(486,421  residents  twenty  years  of  age  or  over  —  Police  Census) 

Registered  Voters  —  345,862  (December,  1957) 

Number  of  City  and  County  Employees  Working  As  of  December,  1957: 

City  16,016 

County  1,141 

Schools  5,706 


Total  22,863 

Traffic  —  192,935  vehicles  a  day  inbound  (Massachusetts  Avenue  to  water 
front  —  1954) 
189,890  vehicles  a  day  outbound 


382,825 

Vehicular  Registration  —  193,006  (1957) 

Parking  Spaces 28,022  (1957) 

Open  lots  10,421 

Garages  14,231 

Parking  meters     3,370 
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SOME    PUBLIC    FACILITIES    AND 
MAINTENANCE    RESPONSIBILITIES; 


Bathhouses  (Indoor) 16 

Bridges 91 

Building  Permits  Issued 16,61  I 

Catch  Basins 24,522 

Cemeteries 161  acres 

Courts:    Boston    Municipal    and 
Seven  District  Courts 

Fire  Alarms 20,363 

Fire  Fighters 1,971 

Fire  Hydrants  (Public,  Private, 

and  High  Pressure) 12,543 

Fire  Stations 50 

Golf  Courses 2 

Health  Units 10 

Hospitals 3 

Boston  City  (Bed  Capacity,  1,605) 
Sanatorium  (Bed  Capacity,  591  ) 
Long  Island  (Bed  Capacity, 

Hospital,        6631    .  lf.„. 
Dormitories,  4:}<lj     '        j 

Libraries  (2,1  17,282  volumes).  .  .  29 

Municipal  Beaches 3 

Parking  Meters 8,298 

Playgrounds 123 

Police  Arrests  (Annual  Average)  05,001) 

*  According  to  10;' 


Policemen 2,864 

Police  Stations 18 

Public  Alleys B3 

Public  Buildings  (Municipal  25 

Recreation  Centers 

School  Buildings 208 

School  Pupils  (Public  Schools) .  .  86,862 

Schoolteachers 3,33  1 

Sewers 1 ,322.23  mi. 

Streets 3,310 

Part  Public... 223 

Private  Ways 1 .7">S 

Street  Lights 

Electric 24,558 

Gas 710 

Street  Signs  (Plus  700  Memorial 

Squares) 28,000 

Swimming  Pools 1 

Traffic  Directional  and  Regu= 

latory  Signs 33,189  est. 

Traffic     Signals     and     Warning 

Flashers 356 

Water  Mains 1,012.03  mi. 

High  Pressure IS. 72  mi. 

Water  Meters 97.000 

as  a  typical  year 
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CITIZEN    PARTICIPATION    IN    GOVERNMENT    IS 
ENCOURAGED   THROUGH   THE   ESTABLISH- 
MENT OF  VARIOUS  CITIZENS'   ADVISORY 
COMMITTEES,  SUCH  AS: 

Advisory  Committee  on  Assessment  Procedures 

Boston  Arts  Festival  Committee 

Boston  Parks-Recreation  Association  of  Baseball  Leagues 

Boston  Public  Library  Examining  Committee 

Christmas  Festival  Committee 

Committee  on  Civic  Progress  (Committee  of  ioo) 

Committee  to  Investigate  and  Appraise  Boston's  Housing 
Requirements 

Conference  of  Business  and  Civic  Organizations 

Friends  of  the  Library 

Greater  Boston  Chamber  of  Commerce  Civic  Committees 

Mayor's  Advisory  Committee  on  Rehabilitation 

Mayor's  Citizens'  Committee  on  Municipal  Finances 

Mayor's  Committee  for  Halloween  Safety 

Mayor's  Realty  Advisory  Committee 

Mayor's  Traffic  Advisory  Committee 

Neighborhood  Rehabilitation  Committee  (with  Sixteen  Dis- 
trict Committees) 

17.  Retail  Trade  Board  (and  Local  Boards  of  Trade) 

18.  Volunteer  Citizens'  Committee  (Faneuil  Hall) 

19.  Water-front  Rehabilitation  Committee 


9 

10 

1 1 
12 

13 
14 
15 
[6 


INVESTIGATORY  AGENCIES 

1.  Boston  Finance  Commission  (Appointed  by  Governor) 

2.  Boston  Municipal   Research   Bureau    (Privately  Financed) 
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BOSTON    CITY    COUNCIL 
1958  -1959 

James  S.  Coffey,  24  White  Street,  East  Boston 
William  J.  Foley,  Jr.,  15  Thomas  Park,  South   Boston 
Peter  F.  Hines,  7  Bellaire  Road,  West  Roxbury 

Christopher  A.  Iannella,  14  Jaeger  Terrace,  Jamaica  Plain 
John  E.  Kerrigan,  213  West  Eighth  Street,  South  Boston 
Patrick  F.  McDonough,   11    Barrington  Road,  Dorchester 
Edward  F.  McLaughlin,  Jr.,  6  Calvin  Road,  Jamaica  Plain 
Gahriel  Francis  Piemonte,  65  Brook  Farm  Road,  West  Roxbury 
Joseph  C.  White,  12  Ruskin  Street,  West  Roxbury 

STANDING  COMMITTEES 
Executive 

Appropriations  and  Finance 
Claims 

Confirmations 
Hospitals 

Inspection  of  Prisons 
Legislative  Matters 
Licenses 
Ordinances 
Public  Housing 
Public  Lands 

Public  Service  and  Recreation 
Rules 
Urban  Redevelopment,  Rehabilitation,  and  Renewal 

OFFICERS    CONNECTED    WITH    THE    CITY    COUNCIL 

City  Clerk  Walter  J.  Malloy 

Assistant  City  Clerk  Joseph  M.  Dunlea 

Clerk  of  Committees  Roy  E.  Green 

Secretary  of  Committees  William  J.  J.  O'Neil 

City  Messenger  William  J.  O'Donnell 

Assistant  City  Messenger  Francis  X.  Joyce 

BOSTON  SCHOOL  COMMITTEE 
15  Beacon  Street 
George  F.  Hurley,  Chairman    John  J.  Tierney,  Jr. 
John  P.  McMorrow  Agnes  E.  Reynolds.  Secretary 

John  P.  Regan  Dr.  Dennis  C.  Haley,  Superintendent 

Madeleine  L.  Reilly  Leo  J.  Burke.  Business  Manager 
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SAFETY 

(See  also  page  18  "Workmen's  Compensation"  and  page  16  for 

information   about  accidental   disability  retirement  allowances.) 

If  you  are  injured  while  performing  your  assigned  duties : 

1.  Seek  immediate  medical  attention  preferably  at  Boston  City 
Hospital  or  from  any  available  doctor  or  hospital. 

2.  Notify  your  immediate  superior  within  48  hours  of  accident 
or  as  soon  as  possible  after  the  injury. 

3.  See  that  accident  report  is  filed  by  your  immediate  superior 
with  the  Workmen's  Compensation  Service. 

4.  Continue  medical  treatment  until  you  are  able  to  return  to 
work  and  if  you  are  absent  from  your  work  as  a  result  of 
this  injury  for  a  period  of  more  than  7  days  contact  Work- 
men's Compensation  Service,  Room  709,  City  Hall  Annex, 
Boston,  Mass. 

To  minimize  accidents: 

In  the  office:  Dispose  of  cigarettes  and  matches  in  suitable 
trays. 
Keep  file   drawers  closed. 
Keep  packages  off  floors. 

Give    notice    to    your    immediate    superior    of 
loose  chairs,  rough  edges  of  desks,  protrud- 
ing nails,   staples,   splinters,   etc. 
Keep  aisle  spaces  clear. 
Keep   locker   doors   closed. 
In  the  shop:     Keep  tools  off  the  floor. 
Clean    up    litter    promptly. 
Avoid  use  of  ladders  with  broken  rungs. 
Safely  dispose  of  oily  rags. 
Replace   frayed   electrical   cords. 
Keep  the  premises  neat. 
Report    hazards    noticed. 

DEALING   WITH   THE   PUBLIC 
When  handling  complaints  —  BE  POLITE 
When   answering  the   telephone  —   BE   POLITE 
When  serving  visitors  —  BE  POLITE 
Working  with  your  associates  —  BE  POLITE 
Despite   annoyances    or    irritations   —   BE    POLITE 

32 


ORGANIZATION    OF 


GOVERNOR 


FINANCE 
COMMISSION 


CITY 
COUNCIL 


r 


CITY 
MESSENGER 


CITY 
CLERK 


CLERK       OF 
COMMITTEES 


ADMINISTRATIVE 


ELECTION 


L 


BOSTON 

HOUSING 

AUTHORITY 


~1 


BOSTON 

REDEVELOPMENT 

AUTHORITY 


PUBLIC 


REAL 
PROPERTY 


CITY 
PLANNING 


COMMITTEE 
ON  FORECLOSED 
REAL  ESTATE 
\ , 


BOARD     OF 

ZONING 

ADJUSTMENT 


_J 


SERVICE 


HOSPITAL 


VETERAN 
SERVICES 


LEGEND 

-    Full    Control 

—      -    Partial     Control 

— —      •* —    ■*-'    •* —    -    Board  or  Commissions 

attached  for  Administrative 
B  -  Board  Purposes. 


LICENSING 

BOARD 
\                         / 

\ 

PUBLIC 
HEALTH 
COUNCIL 

\ 

^      PUBLIC 
SAFETY 
COMMISSION 

5    CITY    GOVERNMENT 


SCHOOL 
COMMITTEE 


"1 


DEPARTMENTS 


BOSTON 
RETIREMENT 


ART 

MMISSION 


BOARD  OF 
REVIEW 


AUDITORIUM 
COMMISSION 


PENAL 


CIVIL 
DEFENSE 


SCHOOL 
BUILDINGS 


DEPARTMENTS 


PUBLIC  WORKS 


LIBRARY 


SCHOOLS 


OARD     OF 
XAMINERS 


BOARD       OF 

EXAMINERS 

OF 

VGAS  FITTERS, 


BEACON  HILL 
ARCHITECTURAL 
.  COMMISSION 


PUBLIC 

IMPROVEMENT 

COMMISSION 


ISTRAT1VE      SERVICES     DEPARTMENT 


SUFFOLK 


C( 


GOVERNOR 


IT 


GOVERNORS 
COUNCIL 


r 


LAND 
COURT 


CLERK 
SUPREME 
JUDICIAL 

COURT 


SUPERIOR  COURT 

FOR 

CIVIL 

BUSINESS 


CLERK 

SUPERIOR  COURT 

FOR 

CRIMINAL 

BUSINESS 


REGISTE  ;( 
OF  |fl 
PROBA 


lOSEI 


I 


COURT 
OFFICERS 


PROBATION 
OFFICERS 


COUR 
OFFICEI 


L 


I 

I 

L__ 


sl  n 
c 


JUSTICES    ond 
CLERK    OF 

municipal 

court  for 

Civil 

business 

JUSTICES    and 
CLERK   OF 
MUNICIPAL 
COURT  FOR 
CRIMINAL 
BUSINESS 

COURT 
OFFICERS 

PROBATION 
OFFICERS 

LEGEND 


Full    Control 

Partial  Control 

— »■  —Appointive  Authority 


COURT 
OFFICERS 


ORGANIZATION 


SISTER 

OF 

EEDS 


r~' 


..  J 


CITY 
COUNCIL 


DISTRICT 
ATTORNEY 


1 


COURT 
OFFICERS 

SUPERIOR 
COURT 


JUSTICES   and 


MEDICAL 
EXAMINER 
SERVICE 
NORTH 
DISTRICT 


_l 


PROBATION 
OFFICERS 


MEDICAL 
EXAMINER 
SERVICE 
SOUTH 
DISTRICT 


T       MAYOR 


COUNTY 
COMMISSIONE 


PENAL 
INSTITUTIONS 


COUNTY 
PAYMASTER 


COURT 
OFFICER 


ADMINISTRATIVE       SERVICES 
DEPARTMENT 

Aug.  1, 1954 


HEALTH      (Main  Offii  e)  CA    7    1300 

Haymarket  Square 
Burial  Permits  (Nights,  City   Hospital) 
Dump  Permits 
Frozen  Desserts  Licenses 
Funeral    I  Jireelnr:;  Liccniies 

Garbage  Transport  Permits 
Hawkers  &  Pedlers  Licenses 
Health  Education  Laboratory 

Health  Statistics  Milk  Licenses 

Health  Units  Motels 

HOSPITAL 

8r8  Harrison  Avenue 
East  Boston  Relief  Station 

14  Porter  Street 
Long  Island  Hospital 

Admissions,  25   Church  Street 
Sanatorium 

249  RiyCT:  Street 


KE  6  KO00 


LO   7-3600 
PR   3    '371 


HOUSE    OF    CORRECTION 
Deer  Island 

HOUSING    AUTHORITY 

General  Offices,  230  Congress  Street  LI 
Applications,  141  Milk  Street  LI 


BL   8-7900 
OC  3-2760 


LAW 

11  Beacon  Street 

LIBRARY     (Main) 
Copley  Square 

LICENSING   BOARD 
24  Province  Street 
Alcoholic  Beverages 
Automatic  Amusement  Devices 


2-6450 
2 -6450 

LA  3-6200 


KE  6-5400 
CA   7-2470 


Bowling  Alleys 
Club  Licenses 
Common  Victuallers 
Employment  Agencies 
MORTUARY 

818  Harrison  Avenue 


Hotels 

Lodging  Houses 
Pool  Rooms 
Shooting  Galleries 


KE  6-6767 
KE  6-6768 

NEIGHBORHOOD  REHABILITATION  COM- 
MITTEES 
14  State  Street  LA   3-1 100 


PARKS   &    RE(  REA1  I 

j  -,  H' ..'  on  Street 
I  ;■ 

Cemeterii      I  edj 

Golf  Courses 
Parkways  ' )( 1  upai 
Playgrounds 
Public  Baths 
Trees 

POLICE  HEADQUAR1  KE  1 

154   Berkeley  Si  : 

Au(  tioneers  neys 

Bicycles  Junk  Dealers 

Dogs 

Firearms  Used  Cars 

Wagon  &  Hand  Carts 

PRINTING    SECTION  LA 

f  74  North  Street  (Street  Books; 

REDEVELOPMENT    AUTHORITY 


72  Tremont  Street 
Urban  Renewal 


RI    2 


SCHOOL    BUILDINGS 
Board  of  Commissioners  of 

26  Norman  Street  CA   7-5750 

SCHOOL    COMMITTEE 

15  Beacon  Street  CA    7   5500 

TRAFFIC  HI    2-7700 

112  Southampton  Street 
Loading  Zones  Parking  Meters 

Traffic  Signals  Parades 

VETERANS'    GRAVES  LA   3-4005 

14  State  Street 

RI    2-4660 


VETERANS'  SERVICES 
18  Cornhill 

WELFARE     (Main  Office) 
43  Hawkins  Street 
Aid  to  Dependent  Children 
Chardon  Street  Home 
General  Relief 
Disability  Assistance 
Old  Age  Assistance 
Permits  for  Street  Solicitations 


CA   7-8320 


PUBLIC  BOARDS 

BOARDS    OR    COMMISSIONS 

(Members  appointed  by  the  Mayor) 

Art  Commission 

Auditorium  Commission 

Beacon  Hill  Architectural  Commission 
(Building  Department) 

Board  of  Review  (Assessing) 

Board  of  Appeal  (Building  Department) 

Board  of  Examiners  (Building  Depart- 
ment) 

Board  of  Examiners  of  Gas  Fitters  (Build- 
ing Department) 

Board  of  Commissioners  of  Sinking  Funds 
(Collecting  Division) 

Board  of  Zoning  Adjustment  (City  Plan- 
ning Department) 

City  Planning  Board 

Election  Commissioners 

Hospital  Department  Trustees 

Library  Department  Trustees 

Parks  and  Recreation  Department  — 
Associate  Commissioners 

Public  Health  Council 

Real  Property  Board 

Welfare  Department  Overseers 

Licensing  Board  (appointed  by  Governor) 


AND  COMMISSIONS 

OTHER  BOARDS  OR  COMMISSIONS 
(Which  include  one  or  more  members  ap- 
pointed by  the  Mayor  and /or 
City  Council) 
Board  of  Commissioners  of  School  Build- 
ings (School  Buildings  Department) 
Boston  Housing  Authority 
Boston  Metropolitan  District  Trustees 
Boston  Redevelopment  Authority 
Retirement  Board,  Boston 
Government  Center  Commission 

MISCELLANEOUS  BOARDS  ON 
WHICH  THE  MAYOR  SERVES 
AS   CHAIRMAN    EN    OFFICIO 

The  Franklin  Foundation 

George  Robert  White  Fund 

City  of  Boston  Employees'  Credit  Union 

Old  South  Association  in  Boston 

Board  of  Sale  of  School  Buildings 

COUNTY    COMMISSION    FOR    THE 
COUNTY    OF    SUFFOLK 

(Mayor  and  Members  of  the 
City  Council) 

METROPOLITAN    TRANSIT   AU- 
THORITY  ADVISORY    BOARD 
(Cities  and  Towns  served  by  M.T.A.) 


View  of  Downtown  Boston  before  construction  of  John   F.   Fitzgerald   Expressway 


EMERGENCY  TELEPHONE   NUMBERS 


AMBULANCE KE  6-8600 


(East  Boston) 


LO   7-3600 


FIRE KE  6-1500 

POLICE ...:DE  8-1212 

ELECTRIC HI    2-89S2 

GAS JA    4-6000 


WATER KE  6-7150 

DOCTOR HU  2-525.J 

NURSE  (Private) LA   3-4505 

POISONS BE   2-2120 

(Antidotes  and  Advice) 

F.B.I LI     2-5533 


